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HOJIO’KEHHUE

JJIeKTPOHHBIN JOKYMEHT0000pPOT B c(pepe TPYAOBBIX OTHOLIEHHU I

II.CUT-208-2024

YTBepKIeHO U BBeIeHO B eliCTBHE: N3nanue | BnepBbie Bcero aucroB: 7
Ipuxazom Ne 47-Y ot 12.09.2024 rona Nel be3 yuema [Ipunooicenuil
Ne 04-MT ot 12.09.2024 roaga
CoranacoBanue
JleiicTBUEe JoaxkHocTh OUO IMoanucek JlaTa
CornacoBano Hupexrop Pakmuna A.A. CormacoBano B | 12.09.2024
cucreme 1C 10
JupexTop genapraMeHTa Topstunii FO.A. CornacoBano B | 05.09.2024
0e30IMacHOCTH cucreme 1C 10
I'maBHBII OyxranTep ynpaBieHUs [Munynsipo P.B. | CornacoBano B | 06.09.2024
OyXTaJaTepcKOro M HAJIOTOBOTO y4eTa cucteme 1C J1IO
JupexTop ciyx0bl IepcoHana I'ypora A.C. CornacoBano B | 06.09.2024
cucteme 1C J1O
W.o. qupexTopa ciy»0bl MapKeTHHTa Konrakosa JI.A. - -
JIupeKTop IOpUANIECKON CITYKOBI Edpemos B.E. Cormacosano B | 10.09.2024
cucteme 1C J1O
Pa3zpa6oran Hupekrop ciyx0b1 nHDopMamonnbix | Hazapos B.A. CornacoBano B | 05.09.2024
TEXHOJIOTHI cucteme 1C J1O
IMpoBepua HaganpHuK OoT/IEna TOKyMEHTAITUN 1 Py6ens O.C. Cornacosano B | 05.09.2024
KOMMYHHUKaIun cucteme 1C J10
BHUMAHUE!

OmeemcmeeHHOCmb 34 UCNOIb308AHUE Hedelicmeylomeﬁ eepcuu OOKymeHma Hecem eco nojibzoeamellb.

HeyllmEHHble pacnedamxu ()OKyMeHMOG He A6JIAIONMCA aOKyMEHmaMM Komnanuu

Heticmeyrowue sepcuu 0OKYMEHMOS 6 INeKMPOHHOM 8Ude pazmewenvl ha cemesom oucke: H\ Ungopmayus\
Peznamenmupyrowue doxymenmaol

bapnayn
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JUCT WIEHTU®UKAIIMA U3SMEHEHU

Ne HzBemenne Ne, Jara Ipuxa3 Ne, nata | IIyHKTBI, B KOTOpbIE Kpatkoe onucanue u3MeHeHHUst
H3JaHUA aaTa BBCACHUA B ObLIM BHECEHBI
aeicTeue H3MEHeHusl
1 2 3 4 5 6
Wznanue | H3Bemenne NeOl ot 09.09.2024 [pukaz Ne47-Y | n.3.16,m.3.17, n.4.1 IIpumeHeHue kagpoBoTro
Nel 04.09.2024 ot 12.09.2024 3JIEKTPOHHOTO
IIpuxa3 Ne04-MT JOKyMEHTO000pOTa K HOBBIM
ot 12.09.2024 BUaM 3asIBOK KaJpPOBOTO
JCIIOIPON3BOACTBA
COJEP)KAHUE
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AC «KnaynKpunm»

Baagesen ceprudukara Kiwoda
nposepku JII (Baaneuen
ceptuduxara I1I)

Tocycayru (EIIT'Y)

JoxkymeHTO0GOpPOT

Kanposblii 10KyMeHT

Kanposoe nenonpousBoactso (KI)

TEPMUHBI U COKPALLIEHU A

3amumeHHas  aproMarusupoBaHHas cucreMa AO «II® «CKb Kontyp»,
NIpeAHAa3HAYCHHAs JUIA CO3JaHMs, XPAaHCHWS U YIAJICHHOTO YIPABJICHHS
kmodamu YHOII

JUIO, KOTOPOMY BBHIJAHO B YCTAQHOBJICHHOM 3aKOHOM IOPSIKE BBIJaH
cepTH(UKAT KIr0Ya MPOBEPKH IIEKTPOHHOH MOICH

Enunblil mopran rocyapCcTBEHHBIX M MYyHHUIMIAIBHBIX YCIYTr — (enepaibHas
rocyJapcTBeHHass HMH(OpMalMOHHAas CHCTeMa, JOCTyIlHa MO0  ajpecy
https://www.gosuslugi.ru

ABUKCHUEC NOKYMCHTOB B KoMmanuu ¢ MmomeHTa BX CO3J1aHu UJIH MMOJTYUCHUA 10
OTIIPaBK1 /U HallpaBJICHUA HAa XPpaHCHUC

JOKyMEHT, 00€CIIeUNBaIOIINI PETYINPOBAHUE TPYIOBBIX U CBSI3aHHBIX C HUMH
OTHOUICHUH paboTONaTENs ¥ COTPYIHUKA BHYTPH OPTaHU3ALUH

mpolecc, 00ecreunBaroIUi JTOKYMEHTUPOBAaHUE M OpraHM3auio padoTsl ¢
KaJpOBBIMH JOKYMEHTaMH, OCHOBOH KOTOPOTO SBISETCA D3JIEKTPOHHOE
COTJIaCOBAaHUE KOMUN JOKYMEHTOB U Jla/IbHEiIIee Mpe10oCcTaBIeHne OPUTHHAIOB
B Kommnanuto uepes 3asBxu KJ|
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Kurou I11 (karou YHIII, kiarou
YK3II)

Kurou nposepku 11

ITonnucanue KaapoBOroO
3JIEKTPOHHOI'0 JOKYMEHTA

Pernament Y1J
Cpeacrna JII

Cepruduxar xao4a nposepku Il
(CepTuduxar)

Cucrema MEKBEIOMCTBEHHOI'O
3JICKTPOHHOI'O B3aPlM02]eﬁCTBPlﬂ
(CMDB)

Yuactauku K3/10

Yaocrosepsirommii nenrp (YL, AO
«I1® «CKB Kontyp»)

JyieKTpOHHBIH JokyMeHT (/1)

JunexkrponHas nognuch (1)

o3n
OKYPII
CIIK
TK P®
YKOII
YH3II
1C 3yl
1CEO

YHHUKaJIbHAs TOCIE0BAaTEIFHOCTS CHMBOJIOB, TIpEeAHA3HAYCHHAS IS CO3IaHUS
3JIEKTPOHHOW MOANUCH

YHHUKaJIbHasl IOCJIEA0BATEIILHOCTh CHMBOJIOB, OJTHO3HAYHO CBS3aHHAA C KIIFOUOM
OIl n npegHa3HaYCHHAS IS IPOBEPKH MOATHMHHOCTH D11

3aBEPCHUC DJICKTPOHHOTO JIOKYMEHTA KJIFOUOM 3JICKTPOHHOW MOAIUCH IyTeM
Haxatus kHonkH «[Tonmucatsy B CepBuce KOJ10

TIOPSJIOK OKa3aHUS YCIYT YIOCTOBEPSIONIETO IEHTPa, MyOJIUKYyeTCs 10 aapecy
https://ca.kontur.ru/about/documents

CpeICTBa DIIEKTPOHHOM IMOANUCH B COOTBETCTBHH ¢ (DenepanbHbI 3aKOHOM
Ne63-®3 ot 06.04.2011

ANEKTPOHHBIA JTOKYMEHT/IOKyMEHT Ha OyMa)XHOM HOCHUTENE, BBIJaHHBIC
YAOCTOBEPSAIONINM IIEHTPOM ¥ TOATBEPKIAOIIUN MPUHAUICKHOCTh KIF0Ya
TIPOBEPKH DJIEKTPOHHOW TOANMCH BIAJENbIly cepTh(UKaTa KI04a MPOBEPKH
3JIEKTPOHHOW MOANUCH

(enepanpHas TOCyIapcTBEHHas HH(OPMAILMOHHAS CHUCTEMa, BKJIIOYAOIIAs
WHpOPMAIMOHHBIE 0a3bl JaHHBIX, B TOM YHCIIE COZAEpIKAIMe CBEIeHHs 00
HCIOJB3YEMBIX OpraHaMHM W OPTaHM3AIUSAMH TPOTPAMMHBIX U TEXHUYECKUX
CpelcTBax, O00ECHEeYMBAIONIMX BO3MOXKHOCTH JOCTYHa 4epe3 CHCTEMY
B3aUMOJEHCTBUSL K MX WH(OPMAIMOHHBIM CHCTEMaM, CBEACHHS 00 HCTOpHU
JBIDKEHUSI B CHUCTEME B3aUMOJCHCTBUS JJIEKTPOHHBIX COOOIIEHUI IpH
MIPEAOCTABICHUN TOCYAapPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, HCIOIHEHUH
TOCYAapCTBEHHBIX 1 MyHUINIAJIBHBIX QYHKIMH B 3JICKTPOHHOI (hopMe, a TakxKe
IIPOrpaMMHBIE W TEXHHYECKHE CpPEACTBa, OOECIeUHBAIOIIUE B3aHMMOJICHCTBHE
MH(QOPMAIMOHHBIX CHCTEM OPraHOB U opraHusanuii uepes CMOB

COTPYIHUKHU Komnannn u Kommnanuw,

ocymectBisomue K210

YIIOJITHOMOYCHHBIC JIMna

IOPUIMYECKOE JIHIO, OCYIISCTBIIomee (YHKIMH MO CO3JAHUIO ¥ BbIIAue
CepTU(HKATOB KIIOYSH MPOBEPKU AIICKTPOHHBIX IOANMCEH, a TaKkKe WHbIC
¢yakaun B cootBercTBHH ¢ D3 Ne63 ot 06.04.2011 r. «OO6 snekTpoHHOU
TIOITHCH

JIOKYMEHT, WH(OopMauus B KOTOPOM MpeICTaBlcHA B 3JIEKTPOHHO-IH(POBOH
bopme

nHpOpManus B IJIEKTPOHHOH (opMe, NPUCOETUHEHHAs K ITOAMHCHIBAEMOMY
JIEKTPOHHOMY JOKYMEHTY WJIM HWHBIM 00pa3oM CBsi3aHHasT C HUM U
MO3BOJIAIOIIAS  MACHTHOULUUPOBATh  JIMLO, MOJNUCABIIEE  DJICKTPOHHBIH
JOKYMEHT M YCTaHOBHTh HEU3MEHHOCTb INOKYMEHTa IOCJE €ro MOIIUCaHM,
cootBercTByRomas @3 Ne63 ot 06.04.2011 1. «O6 3MeKTPOHHOH TOAITHACI)

OT[IeJT 3aIIUTH HHPOPMALIUH

OTJIeJICHHE 10 KaJPOBOMY YUETY M pacyeTaM C IIepCOHaIOM
CTPYKTYpHOE noapasaeieHne Kommnanmm

Tpynosoii konekc Poccuiickoit @eaepanniu

YCUJICHHAas KBaHI/I(I)I/IHI/I];)OBaHHaSI OJICKTPOHHAA IMOAIUCH
YCUJICHHAas HeKBa.J'II/I(bI/IHI/IpOBaHHaH QJICKTPOHHAsA MOATIUCH
1C 3apnnara u ynpaBjieHHe EPCOHATIOM

1C: Eaunoe okHO

PA3JIEJI 1. OCHOBHBIE ITOJIOXKEHUA

1.1 Heab nojioxeHust

1.1.1 Hacrosmee Ilomoxenne pa3paboTaHO B LEIAX ONTHUMHU3AINMKM KaJIpPOBBIX B3aWUMOJCHCTBUN C

corpyaHukamMu Kommanuu, ynpomeHus mnpoueaypbl O(GOpMIEHHS TpPYIOBBIX OTHOIICHUH,
SKOHOMMH TPYAOBBIX U MaTepUaibHbIX pecypcoB Kommanun.

1.2 ObaacTh npuMeHeHHus

1.2.1 Hacrosmee IlomoxkeHne TMOUISKAT NPUMEHEHHIO B TPOIECCaX CO3/IaHUs, TOJIMHCAHMUS,
00paboOTKH M XpaHEHHS KAJIPOBBIX IJICKTPOHHBIX JTOKYMEHTOB COTPYIHUKOB.
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1.2.2 [leiictBue Hactosuiero [lonoxxenus pacnpocTpaHsieTcss Ha BCEX COTPYJHUKOB, B TOM UHCIE U B
CJIydasix BBIITOJHEHHSI COTPYAHUKAMU TPYAOBOM (DYHKIIMU TUCTAHIIMOHHO (y/IaJI€HHON paboThI).

1.3 HopmaTuBHBIE CCHLJIKH
1.3.1 TIlpunnunst popmupoBanus [lonoxxeHus: onpeaenstoTcs TpeOOBaHUAMU:

TK P®;

®enepanbHblii 3ak0H 0T 06.04.2011 Ne63-D3 «OO0 371eKTPOHHOH MTOATTUCH;
®enepanpubiii 3akoH oT 22.10.2004 Nel25-®d3 «O6 apxuBHOM gnene B Poccmiickoit
denepauuny;

®enepanbHblii 3akoH 0T 27.07.2006 Nel149-03 «O06 undopmanyu, nHPOpMALIMOHHBIX
TEXHOJIOTHSX U O 3aIUTe HHPOPMALUID;

®denepanbHbii 3aK0H OT 27.07.2006 Nel52-D3 «O nepcoHaNbHBIX TaHHBIX);

Vka3 Ilpesunenta ot 06.03.1997 Nel88 «OO yTBepkIeHHUM TNEpeyHs CBEICHHIMA
KOH(HICHIIMATIBHOTO XapaKTepay;

IIpukaz Muntpyna Poccum ot 20.09.2022 Ne578H «OO yTBEpKIEHHM €AMHBIX
TpeGoBaHuH K cocTaBy U (hopMaTaM JIOKyMEHTOB, CBSI3aHHBIX € pabOTOH, 0OpMIIIEMBIX
B DJIEKTPOHHOM BHJIe 6€3 AyOnupoBaHust Ha OyMa)>KHOM HOCHUTEIIE);

[Tucemo Muntpyna P® ot 24.11.2022 Ne 14-6/00I'-7321;

[Tucemo Muntpyna PO ot 03.02.2023 Ne 14-6/00I'-771;

IT1.OCBII-005-2019 Tlonoxenust «O0 ynpaBJIeHHH TOKyMEHTAIIACH.

1.4 Tlopsinok BHeceHHsI U3MEHEHUI U 10MOJTHEHUI
1.4.1 KoHtposb 3a cobmroenneM TpedoBaHuii HacTosiero [1ooxenus Bo3maraeTcs Ha HadadbHUKA
OT/CJICHUS 110 KaJAPOBOMY YUYETY M pacueTam ¢ IEPCOHATIOM.
1.4.2 Hacrosmiee [TonoxeHnue BCTyaeT B CHIIy ¢ MOMEHTa yTBepKIeHus [IpukazoM u 1ecTByeT 10
npuHATHS HOBOTO [lostoxenus.
143 W3meHenuss u pgomojiHeHUs B HacTosmee [lorokeHne BHOCHT OTIEN JOKYMCHTAllMH H
KOMMYHHMKAaIU Ha OCHOBaHuU V3BenieHus 00 U3MEHEHUH.

1.5 OTBercTBeHHOCTH

1.6 OO0yueHue nepcoHajia

1.6.1 KonTpons 3a Ha3HaYeHHEM O0YYaIOIIETo Kypca BO3JIaraeTcsl Ha JUPEKTOpa CIIy>KObI IepcoHana,
KOHTPOJIb 32 MPOXOXKICHHEM 00y4Jarollero Kypca Bosnaraercs Ha pykoBoauteneit CIIK.

OO0yueHne COTpyIHUKOB:
Haumenosanue obyuarowezo Kypca Cepsuc KBJ10

Lonoxxcnocmo Bce corpynnuku Komnannu

Hanuuue mecma Ja

IIpoxoonot 6ann >80

Konuuecmso nonvimox HEOTPaHUYEHHO

Cpox ob6yuenus B Teuenne 10 nHell nocne cornacoBaHus Kypca

% ycnewno 06y4eHHbIX >80

Ccolika H:\OBMEHHA {1 nanka\Kopniopatususiit yunsepcuret 1C\ctpykTypa
Buo obyuenus JlMCTaHIIMOHHOE

Omeemcmeennsiti co cmopoust CIIK  PyxoBogurens CIIK

PA3JIEJI 2. TOPSIJIOK MTEPEXOJIA HA KAJIPOBBIi DJIEKTPOHHBII

JOKYMEHTOOBOPOT

2.1 O01ue moJ10KeHUus
2.1.1 KaapoBbiii 3IEKTPOHHBIH JOKyMEHTOOO0OpOT (masmee mo Tekcty — K3J10O) — co3panwme,
nojnucanue, oopaboTka M XpaHEHUE KAJPOBBIX JTOKYMEHTOB, O(OPMIICHHBIX B 3JIEKTPOHHOM
BUJIe O3 qyOaupoBaHus Ha OyMa)KHOM HOCHUTEIIE.
2.1.2 KBJO0 ocymectBasercs ¢ ucnonb3oBanueM Cepsuca K3J10 u UC KDB]10.
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2.1.3

2.14
2.15

Cepsuc KB 10 — xopniopatuBHas nHdopmaimonHas cucrema padoronarens «Kontyp.luagox»,
B coctaBe KoTopod Haxoautcs cepBuc «Kaaposeiii 2J[0», mpaBooOiiagaTenemM KOTOpOH
seisieres AO «I1d «CKbB Kontyp», pacronoskenHoe 1o aapecy https://kedo.kontur.ru.

NC K30 — undpopmarmonnsie cucteMsl 1C 3VIT u 1C EO.

[lepeueHb KaApOBBIX SIEKTPOHHBIX JOKyMEHTOB (manee mo Tekcty — KOJI), Kk KoTopeiM
npumensercs K9J10 B Komnanuu, ycranosinen [Ipunosxenuem Nel.

2.1.6 Hacrosimiee Ilonoxenue siBnsieTcs OOIIETOCTYMHBIM M pa3MeniaeTcs B GopMme 3JIEKTPOHHOTO

2.1.7

nokyMeHTa Ha web-caiite Kommanuu B cetn IHTEpHET 1O aapecy: www.maria-ra.ru (ganee 1mo
TEKCTY — OQUIMANbHBIA caiT). OTBETCTBEHHBIM 3a aKTyalH3alldio HHPOPMAIMK Ha CcaiTe
Kommnanuu — CUT. OTBeTcTBEHHBIH 32 pa3MelieHre nHpopMmaiuu Ha caiite Kommanu — otnen
MIPOMOAKITNI U peKIaMbl, CPOK pa3MEIIeHUs — B T€UeHHE 5 pabounX THEH ¢ MOMEHTA MOTyYEeHUS
uHpopmaruu ot CUT.

Oneparopom nepcoHanbHbIX NaHHBIX I ocyiiecTBiaeHus KOJIO sBasercs AO «I1® «CKb
Kontyp», MHH 6663003127/KIIIT 667101001, 3apeructpupoBanHoe 1o azapecy: 620144,
ExarepunOypr, yn. Hapomunoi#t Bomu, 19a. Omnepatop mnepcoHaNbHBIX JaHHBIX BIPaBE
oOpabaTeiBaTh TIEPCOHANBLHBIC JaHHBIE B pamkax JloroBopa mopydeHus 0O0paOOTKH
NIEPCOHANIBHBIX JaHHbIX 0T KoMmmnaHum.

2.2 Hopsaaok nepexoaa Ha K310

2.2.1

2.2.2

2.2.3

ITpu nepexone na K310 OKVYPII:
— 3a 14 xanennmapubix nHel 1o BBenenus KOJIO nampasnser 3amauy B 1C JIO s

corpynaukoB 11O / 1C EO st coTpyTHUKOB Mara3uHa ¢ IPHIOKEHUEM Y BEIOMIICHHS
o nepexome Ha KDJIO ([pumiaoxenne No2) (mamee Mo TEKCTYy — YBEIOMIICHHE) W
3asBIICHUsI O TIEPEXO0/IC Ha JICKTPOHHBIH JoKyMeHToo0opoT ([Ipunokenue Ne3) (nanee
M0 TEKCTYy — 3asBIICHUE).

CoTpyIHUK B TedeHHUE 3-X pabouyux AHEH ¢ MOMEHTA MOJTYUYEHHUS 3aJla4d PUHUMACT PEIICHUE

0:

— mnepexoge Ha KOO — moanuceiBaer VYBenoMJeHHE U 3asBICHUE, CKaHUPYET U
MPUKPEIUISET K 3a7aue;

— TPOJOIDKEHUH paboTHI M0 OyMa)XHOMY JJOKYMEHTOOOOPOTY — 3aKphIBAET 3a4a4y.
[Tocne nepexona na K310 kaapoBbie JOKYMEHTHI MOTYT 0(OPMIIATHCS HAa OYMaKHOM HOCUTENEe
B ClIy4ae, ecllu:

— pabora Cepsuca KDJIO moaHOCThIO/4aCTHYHO MPHOCTaHOBIICHA/TIpon3oIiea cOoi B

paborte, npensrcTByOmuUil HopManbHoi padore Cepsuca K3/10;

— TpeOyeTrcs NoJANMCaHue KaJpoBOro JOKYMEHTa HECKOJIbKUMHU COTPYIHUKAMH, XOTS Obl

OJIMH U3 KOTOpBIX He padboTaeT no KO/10;

— KaZpoBO€ cOObITHE O(QOPMIICHO HE IO IMPOLECCY KaJIpoBOro JeJIONPOU3BOJCTBA,

ycTaHoBiieHHOro B Komnanuu;

— coTpyaHUK noanucan 3assieHue o nepexone Ha KOJ10, Ho He 3apeructpupoBaiics B

cepsuce K3/10.
Bo Bcex ocTanbHBIX citydasix JOKYMEHThI odopMIsitoTcs Toiabko mo KD9J10.

PA3JEJI 3. OCYIIECTBJIEHHUE K210

3.1 Hopsaok perucrpauuu B Cepuce K310

3.11

3.1.2

3.1.3

OKYPII B Teuenue 1-ro pabodero 1HsS ¢ MOMEHTA MOJy4YeHHUs 3asBICHUS BHOCUT 3asBIICHUE B
NC K210 u nanpasinser 3anpoc Ha peructpanuio cotpyanuka B Cepsuc KO J10.

CoTpyAHHUKY TIPUXOJIUT COOOIICHHE Ha INYHYIO AIEKTPOHHYIO MOUTY, YKa3aHHYIO B 3asBICHUH,
Juist BbinosiHeHus peructpanuu B Cepsuce KO1O.

Jlns 3aBepiieHust peructpauuu coTpyaHuk cienyer MuHctpykmusim  Cepsuca K30,
pasmelieHHo# 1o aapecy https://support.kontur.ru/kedo/.
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3.2 Obecneuenue opuandeckoii cuiibl K9/ B K310

3.2.1

3.2.2

3.2.3

3.24
3.25

3.2.6

Jns mognucanust KO/ co croponst Kommnanuu ucnosnssyercss YKOIII, koTopasi paBHO3HauHa
COOCTBEHHOPYUYHO MOMKCH.
Hns moanucanust KO/ co croponst Corpynnuka B CepBuce KOJIO ucnonb3yercs YHDIII,
Cepruduxkat koropoii uznan Y1 AO «I1® «CKb Konrtyp», B coorBeTcTBUU ¢ Permamentom Y11,
[Ipn Bbmmycke Cepruduxarta corpyaHuk npucoenunsercs k Permamenty VYII. CotpynHuk
CaMOCTOATENIbHO 3HaKoMUTCs ¢ Pernamentom Y11,
Coznanne YHOII B CepBuce KOJIO uHunumupyercs mpu HakaTUU COTPYJHHUKOM KHOIIKH
«[loanucaTh» W HE BBHIMOJHSIETCS aBTOMaTH4ecku/0e3 Beaoma s Braajaenbiia CepTudukara
YHOII.
ITposepka YHOII ocymectBasercs B CepBuce KOJ10 ¢ ucnons3oBanuem cpeacts Oll.
KO/, nonnucannsiii YHOII, npusnHaercs Kommanueld U COTpYAHMKOM paBHO3HAUHBIM
MOJIMMCAaHHOMY COOCTBEHHOPYYHOM MOAMHMCHIO AOKYMEHTY Ha OyMa)KHOM HOCHUTENE, €CIH B
npouiecce npoBepku YHOIII B coorBetcTBUU ¢ Pernmamentom Y1 monydeH MoNOKUTEIbHBIN
pe3ynbTaT ee npoBepKU. [100XKUTENbHBIN pe3yabTaT NPOBEPKHU rapaHTUPYET:

— BJIEKTPOHHAs MOJINKUCH co3nana BiaaenbiieM Ceprtuduxara YHIII,

—  Ceptuduxar YHOIII neiictButenen Ha MoMmeHT noanucanus K9/J;

— MOATBEPXKJECHO OTCYTCTBUE U3MEHEHUH, BHeCeHHbIX B KO/I mocne ero noanucanus.
AuHyIMpoBaHUe/M3MEHEHUE TIOANMCaHHOTO coTpy nHIKOM 1 Komnanueit KO/J] ocymectsisiercst
MyTEM CO3/aHus U nojanucanus Hoporo KO /I.

3.3 Beinyck Ceprudpuxara YHIII ¢ noaTBepxkaennem JuuHocta Ha [ocyciryrax

3.3.1
3.3.2

3.3.3

3.34

3.35

3.3.6

3.3.7

[Mopsnoxk Beimycka Ceptudukara YHIII perynupyercs Pernamentom Y11,

B Cepsuce KO/10 Brimyckarores Ceprudukarsl Y HIII ¢ ynaneHusm xpanenuem kiroda Y HOIT
B AC «KnaynKpumr».

[Ipu perucrpauun 3assienus B UC KO/10 B Cepsuc KOJIO aBromatuuecku HampaBisieTCs
onobpenue Ha Boimyck Ceprudukara YHIII corpynnuka.

[Tocne nonyuenus mucsma ot Cepuca K310 corpynnuk 3anomnnaset 3asBky B Cepuce K210
Ha Boiyck Ceptudukara YHOII B coorBetcTBun ¢ UucTpykuusamu B CepBuce KOJ1O.

[Tocne 3anonnenus 3asBku Ha Beiyck Cepruduxara YHOII BHECEHHbIE JaHHbBIE HAIIPABIIAIOTCS
Ha aBTOMaTU4eCKyIo npoBepky B CMOB.

[Tocne npoxoxneHus aBToMmarnyeckoil nposepku B CMOB 1151 noATBepkKA€HUS JIUYHOCTU Ha
locycnyrax cdopmupyercst yBeIOMIIEHHE, KOTOpoe AyOnupyercs MNHUCbMOM Ha JIMYHYIO
JJEKTPOHHYIO [TOUTY COTPYAHHKA.

[Tocne ycnemHoro noaTBEpKAeHUs JIMYHOCTH coTpyaHuka Ha ['ocyciyrax B Cepsuce K210
Beimyckaercss Ceprudukar YHOIII nns maHHOTO COTpPYAHHMKA, KOTOPBI aBTOMATHYECKH
cranoButcs gocryneH B Cepsuce K9J10.

3.4 Mepebinyck Cepruduxara YHIII

34.1
3.4.2

3.4.3

Iepesbimyck ceptuduxara YHIII perynupyercs Pernamentom VI1I.

[lepeBpimyck ceptudukata VYHOIII ocymecTBiasiercs N0 HMCTEYEHHMM YCTAaHOBIJIEHHOTO
Pernamentom Y1l cpoka ero neucraus.

3a 3 aHs 10 OKOHYaHUS cpoka JeiicTBus ceptudukata Y HOII aBromarnuecku cozaercs 3asBKa
Ha nepeBbinyck CepTugukara.

3.5 HUcnoan3oBanue panee BoinyueHnoro Ceprupukara YHIII

3.5.1

3.5.2

[opsinok ucnonb3oBanus neictytouiero Ceptudurara YHIII, BeimymmenHoro B Y1 AO «I1d
«CKbB Konryp», perynupyercs Pernmamenrom Y1I.

Jns nun, nocTynaroummx Ha paboty u umeroumx JeictByroumii Ceprudukat YHOII,
BbinyuieHHbIN B Y1 AO «I1® «CKb Kontyp», Bo3M0OXkHO Hcnoiab30BaHue Takoro Ceprugukara
YHOII B ciyuae peructpauuu B CepBuce KOJIO ¢ ucnonb3oBaHUEM TOH XK€ DIEKTPOHHOU
nouThl U TesehoHa, KOTOpbIE MCIOJIB30BAIUCH NMPHU BbIycke AeicTByromero Ceprudukara
YHOII.
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3.6 TpeGoBanusi K cO0/I0IeHUI0 KOH(PUIEHINATBHOCTH

3.6.1

3.6.2

CoTpylHUK HE JIOJDKEeH ucrnoiib3oBaTh Kitou YHOIII npu Hanuuum OCHOBaHM MoyaraTk, YTO
KOH(GUACHIIMATLHOCTD JAaHHOTO KIF0Ya HapyIleHa.

B cnydae mapymenus koHpuaeHIMaNbHOCTH Kiroda YHOII coTpyaHHK CamMOCTOSTEIHEHO
oOparaercs B TexHnueckyro noaaepkky Cepsuca KOJ1O, u 8 O3U B Teuenue 1-ro padodero
JTHSL CO JTHS TTOJTY4YeHUsI UHPOPMAIIUK O TAKOM HapYIIIECHUU.

3.7 Tlopsinok ynanenusi corpyanuka u3 Cepsuca K910

3.7.1

3.7.2

3.7.3

OcHoBanue 11 ynanenus cotpyanuka B CepBuce KOJ1O — yBosnbHeHHe coTpyanuka. [locne
YBOJIbHEHUS cOTpyaHUKa yepe3 30 nHel BBIMOIHSIETCS aBTOMaTHueckoe ynaieHue B Cepuce
K310. C momenta ynanenus cotpyanuka B Cepuce K310 noctyn k KO/l npexparaercs.

B Teuenue 30 aHel mocie yBOJIBHEHUSI COTPYJIHUK CaMOCTOATENbHO ckaunmBaeT cBou KOJI u3
Cepsuca K2/10.

[Tocne ynanenus corpyaauka B Cepuce K10 Ceprudukar YHDIII, BoIyIIeHHBINH HA €70 UMSI
B Cepauce KO/10, ocraercs B ero noaszoBanuu B HHPpactpykrype AO «I1® «CKb KonTyp».
CotpynHuk MoxeT nipekpatuth aeiictBue Ceprudukara YHIII cornmacuo Pernmamenty YII.

3.8 TIlopsaok ocymecrBiaenus K310

3.8.1

3.8.2

3.8.3

OKYPII nocpeacteom MC K310 Hampasnser B TedeHue l-ro paGouero IHsS COTPYIHHKY B
Cepsuc KO/10 K9/1 u3 nepeuns, ycraHoBieHHoro [Ipunoxenuem Nel.

CoTpyIHUKY TMOCTyHaeT YBEJIOMJICHHUE Ha AJIEKTPOHHYIO IMOYTY, YKa3aHHYIO B 3asBJIEHUH, O
HeoOxoauMocTH noamnucath KOJI.

Corpynauk B CepBuce KDOJIO 3Hakomutcs ¢ couepxkanuem mnoctynumero K3/ wu
noamuceiBaer KO/ YHOII /oTkiOHSET ¢ yKa3aHWEM MPUYUHBI OTKIOHEHHS. J[JIs1 yCIenHoro
nonnucanuss KDJ[ TpeOyeTcst BBECTHM NpPOBEpPOYHBIH KO, KOTOpbI Hampausiercs CMC-
cooOIieHrueM Ha HoMmep TeedoHa COTPYAHHUKA, YKA3aHHBIN B 3asBIICHUU.

3.9 Cpoxu nognucanus K3/ corpysHukom

3.9.1

3.9.2

Corpyanuk nognucsiBaer KOJ[ YHOII B TeueHue cpokoB, yKa3aHHBIX B YBEIOMJIEHUU O
HeoOxonumoctu nognucanust KOJI. B Cepsuce KOJ10 Taxke ay6nupyercs cpoK MOJIHUCAHUS
KO9/I.

B cnyqae, ecnmu KD/ He moanucan B yCTaHOBJICHHBIN CpOK, noanucanne KO/ ormensiercs.

3.10 Xpanenune K9/[
3.10.1 OKVYPII obGecneunBaer coxpaHHOCTh KDJ[ B TedeHHE CpPOKOB, aHAJOTHYHBIX CPOKaM,

YCTAaHOBJICHHBIM JJI1 KaIPOBLIX JOKYMCHTOB Ha 6yMa)KHOM HOCHUTCIIC.

Cchbl10YHbBIE AOKYMEHTBI

O0o3HaueHne HaumenoBanue

- He ncnons3yrores
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MPUJIOXKEHUSA
IIpuaoxenne Nel
IlepedyeHb 3JIEKTPOHHBIX IOKYMEHTOB B OTHOLIEHHMH KOTOPBIX ocymiecTBasercsas K310

ITepedyenns KJ/1, B oTHOmIeHHN KOTOPBIX ocywecTBiasercsa K310

Ne /i Buj 3assxu K/I/HanmeHoBanune 10KyMeHTA
1 2
1 Cornacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX
2 Cornamenre 00 U3MEHEHUU 3JIEKTPOHHOTO IOKYMEHTa
3 Cornamenue 00 aHHYJUPOBAHUU DJIEKTPOHHOTO IOKYMEHTA
4 Exxeroanplii onjiauynBaeMblii OTIYCK 10 rpadguky
4.1 YBegomiieHUE 0 NPEACTOSIIIEM OTIYCKE
4.2 [Tpuka3 o mpenocTaBICHUN OTIYCKa
4.3 CoayxeOHasi 3a11cKa 0 BO3JI0XKCHUHU 00s13aHHOCTEH
4.4 [Ipuka3 o Bo3oxeHUN 00s13aHHOCTEHN
5 E2xeroaHblii orjia4yuBaeMsblil OTIIYCK CBepX rpaduxa
5.1 3asiBJieHUE O MPEJOCTABICHUH €KETOHOr0 OIJIaYMBAEMOT0 OTITYCKa
5.2 [Tpuka3 o npeaoCcTaBICHUH OTITYyCKa
5.3 Crny>xeOHasl 3aI¥CKa O BO3JI0KEHUH 00s13aHHOCTEH
5.4 [Tpuka3 0 BO37I0KEHUU 00s3aHHOCTEH
6 Ilepenoc ornycka no rpaguky
6.1 3asBiIEHHE O MEPEHOCE KETOAHOTO OIUIAYMBAEMOTr0 OTITYCKa
7 OT1nyck 0e3 coxpaHeHHsl 3apa00THOM MJIATHI
7.1 3asBieHHE Ha OTITYCK 0€3 COXpaHeHHsI 3apab0THOM IIaThI
7.2 [Tpukas 00 ormycke 6e3 coxpaHeHus 3apaboTHOMN IIATHI
7.3 Cay>xebHast 3aKCKa O BO3JI0KEHUH 00s13aHHOCTEN
7.4 [Tpuka3 o BO3JI0KEHHH 0053aHHOCTEH
8 YBoJIbHEHHE 10 COOCTBEHHOMY KeJIAHUI0, TI0 COTJIAIIEHNIO CTOPOH, HCTEeYeHHEe
cpoka neiicreusi Tpy1oBoro 10ropopa
8.1 YBenomieHue 00 OKOHYaHUH TPYAOBOTO JIOTOBOpa
8.2 3asBieHre 00 YBOJIbHEHUH
8.3 3asiBlIeHHE O COTTIACHH HA OTMPABKY TPYAOBON KHUKKH 110 TTOUTE
8.4 YBenomiieHne 0 Heo0XoAUMOCTH 3a0paTh TpynOBYIO KHUKKY
8.5 Jlom. cornamieHue o pacTOp>KeHUH TPYJI0BOT'O JOTOBOPa
8.6 3asiBJIeHHE Ha OTITYCK 0€3 COXpaHeHHs 3apa00THOM TLIaThI
8.7 [Tpuka3 00 ormycke 6e3 coxpaHeHus 3apabOTHOMN TUIATHI
8.8 3asBneHue Ha otnpaBky no noure CT/I-P
9 Bozno:xkenne odszannocteii YO /3YO / PykoBogurtens CIIK
9.1 CayxeOHasi 3a1CKa 0 BO3JI0KEHUHU 00s13aHHOCTEH
9.2 [Tpuka3 o BO3JI0KEHUU 00s13aHHOCTEMN
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Ipunoxenue Ne2
®opMma T0KYMeHTa «YBeOMJIEHHE COTPY/IHIKA 0 Mepexo/ie HA JIeKTPOHHBII IOKYMeHT0000pPOoT»

Kowmy:
[Tonpaznenenne
JlomKHOCTD
Anpec 1o npormnucke
Ten:

VBenomienue Ne
O nepexojie Ha AMEKTPOHHBIN JOKYMEHTOOOOPOT B chepe TPYAOBBIX OTHOLICHHM

YBaxaemblii(as) !

B coorBerctBum ¢ 4. 4 ct. 22.2 TK P® yBegomusem Bac o mepexone c 202_r. Ha
B3aUMOJIEHICTBHE C paboTOgaTEIEM IIOCPEICTBOM IEKTPOHHOTO KaAPOBOIr0 JOKYMEHTO000poTa (1ajnee —
K9/10) n Bamem npaBe nath coriacue Ha yKa3aHHOE B3aUMOJEHCTBHE.

B cimyuae Bamiero cornmacus HOKyMEHTHI, cBsi3aHHble ¢ Bamieit pabotoif, OyayT odopmisThCs B
JIEKTPOHHOM BHJe 0e3 ayOnupoBaHMs Ha OyMa)KHOM HOCHTENE, 3a MCKIIOYEHHEM CIETYOLUX
JIOKYMEHTOB:

- TPYAOBBIX KHHXEK U (OPMHPYEMBIX B COOTBETCTBUHM C TPYJOBBIM 3aKOHOJATEIbCTBOM B
AJIEKTPOHHOM BUJIE CBEJIEHUH O TPYAOBOH €ATEIbHOCTH paOOTHHUKOB;

- aKTOB O HECYACTHOM CJIyyae Ha IPOU3BOJICTBE [0 YyCTAaHOBIEHHOM QopMme;

- MPUKa30B (pacropsiKeHuit) 00 yBOJIbHEHUH paOOTHUKA,

- JIOKYMEHTOB, OATBEPKAAIOLINX ITPOX0XKIEHHE PAOOTHUKOM MHCTPYKTaXXe! 110 OXpaHe Tpy/a.

Bbl BIipaBe coxpaHUTh MPEXKHUNA MOPSAIOK B3auMoaencTBUs ¢ PaboTonareneM U IpoAOIKUTh BECTH
KaJIPOBBIN TOKYMEHTO000POT B OymMakHOU (popme.

Ecnu Ber cormacuel Ha B3ammojeiictBue ¢ paboromarenem mocpeactBoM KDJIO, To HeoOxommmo
MOJAMUCaTh B TMHUCBMEHHOW QopMme 3asBIIEHHE O COIVIacuu, KoTopoe Oyner Bam momomHUTENsHO
HaIpaBJICHO, U Tepenath ero B OTen mo KaJpoBoMy yUeTy.

Ecnu oT Bac He mocTynmuT MMChbMEHHOTO 3as1BJICHUS O COTJIACUY HAa B3aUMOJICUCTBHE ¢ paboToIaTeIeM

nocpeactsoM KDJIO, To 3To OyneT mpu3HaHO OTKa30M OT YKa3aHHOTO B3aMMOJICHCTBUS B COOTBETCTBHUH
c 4.5 cr. 22.2 TK PO, HO 32 Bamu coxpaHsaeTcsi IpaBo JaTh COIVIaCUE B JaJbHEHIIEM.

Hupexrop

C ygeoomnenuem 03HAKOMIeH \ «_» 202_r.
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Ipunoxenune Ne3
®opma 10KyMeHTa «3asiBJIeHHE O Tepexo/ie HA YJIeKTPOHHbBII IOKYMeHT0000PoT»

Komy:
OrT:
3ASBJIEHUE
B oteer nHa yBemomsieane OOO « » «O Tepexone Ha EKTPOHHBIA TOKyMEHTO000pOT B cdepe

TPYAOBBIX OTHOILICHHWH» BBIPAKAl0 CBOE COIJIACHE HA IIEPEXOJ] Ha 3JCKTPOHHBIN TOKYMEHTOOOOpPOT U MpPOLILY
HauaThb BEICHHE KaJpOBBIX IOKYMEHTOB W OOMEH MMM CO MHOH B 3JIEKTPOHHOH ()OpME B COOTBETCTBUH
¢ [TonoxxeHneM «DNEKTPOHHBIN TOKYMEHTOO00POT B cdepe TpyAoBbix oTHOImEHH» OO0 « » (mamee
o tekcty — [Honoxenue o KDJ10) ony01MkoBaHHOM Ha caiite WWW.maria-ra.ru.

Jist ocymiecTBIeHUs SIEKTPOHHOTO JOKYMEHT0000pOTa nepearo padoToaTeNo JaHHbIE:

JUYHBIA HOMEP MOOMIIbHOTO TeledoHa:

aJpec JUYHOMN DIIEKTPOHHOU MOYTHI:

/ «_» 202 1.

Hacrodmmum  BeIpakato  corjiacue, YTO  JJIEKTPOHHBIE  JTOKYMEHTBI, IOJNHCAHHBIE  YCHJIEHHON
HEKBAIM(UIMPOBAHHOH 35ekTpoHHOH noanuckio B Cepsrce KO/10 paboroaatens B coorBercTBuH ¢ [lonoxenuem
0 KBJIO, sBnsroTcst paBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)KHBIX HOCHUTEJISIX, IIOANMCAHHBIM COOCTBEHHOPYYIHOM
MOJIUCHIO.

/ «_» 202 1.
Coruacue Ha 00pa0d0TKY NEPCOHATBHBIX JAHHBIX
S HrKenoAnucaBIIMICS, (pamums, ©MsL, OTIECTBO)
3aperUCTPUPOBAHHBIN(as1) 1Mo aapecy:
HacIopT:

, (cepus u HOMep, AaTa BBIIA4H, HA3BAHKE BBIIABIICTO OPraHa)

B COOTBETCTBHHU ¢ TpeboBaHusAMHU cTaTbu 9 denepanbHoro 3akoHa oT 27.07.06 «O mepcoHanbHBIX AaHHBIX» Nel52-D3 nato coe
coriacue Ha 00paboTKy mepcoHalbHEIX AaHHBIX OO0 « ». OCHOBHOH IIeJb0 00pabOTKM TMEPCOHANBHBIX TAHHBIX SBISETCS
OCYILECTBIICHUE 3IEKTPOHHOIO KaJIpOBOr0 JOKYMEHTOO00POTa, 3 HIMEHHO:

— peructpanus B Cepuce KO/10 B coorBercTBuu ¢ [lonoxxennem o K3J10;

—  BBINYCK/TIEPEBHIITYCK YCHICHHON HEKBATH(DUIIMPOBAHHON 3JI€KTPOHHOM ITOIHCH;

—  OCYILIECTBIJICHHE JICKTPOHHOTO JJOKYMEHTOO0OPOTA: CO3AaHMs, OAMUCAHHUS, UCTIONB30BAHMS, XPAHECHNS JOKYMEHTOB,
CBSI3aHHBIX ¢ paboTOI, OOPMIICHHBIX B JJIEKTPOHHOM Buze O3 ny0inpoBaHus Ha OyMa)XHOM HOCHUTEIIE,

—  TOATBEPIK/ICHUE IOPUANIECKOH 3HAYMMOCTH JIEKTPOHHOHN ITOJITUCH.

K mepcoHanbHBIM JaHHBIM OTHOCSITCS ciepytomue csefenus: @O, nara poxkaeHns, HOHKHOCTD, OAPa3eNeHne, INIHBIA HoMep
TeneoHa, aapec JTUYHOH 3neKTpoHHONW mouThl. S mpenocrasisito OO0 « » TPaBO OCYIIECTBIATH BCe NEHCTBUS (ONEparun) ¢
MOMMH TIePCOHATBHBIMH JaHHBIMH, @ IMEHHO: cOO0p, CHCTEMaTH3aNHIo0, HAKOIIEHHE, XpaHeHNe, OOHOBJIEHNE, N3MEHEHHUE, HCIONB30BaHNE,
obe3nuunBanue, O6aokupoBanue, yHHITo)keHHe. OO0 « » BIIpaBe 00pabaTHIBATh MOM MEPCOHAJBHBIC JaHHBIE MOCPEACTBOM
BHECCHHS MX B 3JICKTPOHHYIO 0a3y JaHHBIX M MepenaBaTh Mou mepconanbHbie qaHHbie AO «I1® «CKB Kontyp» 6663003127/667101001,
3aperucTpUpoBaHHOMY TI0 anpecy: 620144, ExatepunOypr, yin. Hapomgnoit Bomm, 19a, B paMkax mopydeHus: 00pabOTKH MEpCOHANBHBIX
nmaHHbIX. CpoK MpeKpamieHUus 00pabOTKH TEePCOHATBHBIX ITaHHBIX — IO JAOCTH)KCHHM IENd 0OpabOTKH MEPCOHANBHBIX MaHHBIX. SI
MOATBEP)KAAI0, YTO MHE H3BECTHO O IIpaBe OTO3BaTh CBOE COTJIACHE IIOCPEICTBOM COCTAaBJICHHUS COOTBETCTBYIOIIETO MHUCEMEHHOTO
JIOKyMEHTa, KOTOPbIH MOXeT OBbITh HanpasieH MHO#H B agpec OO0 « » TI0 ITOYTE 3aKa3HBIM IUCBMOM C YBEJIOMIIEHHEM O BpyUEHUH
b0 BpyYeH JIMYHO TOJ pacmucky npeacrasutemo OO0 « ». O0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IIPEIOCTaBICHHBIX
CBEJICHUN MTPENYTIPEKIEH.

/ «_» 202 .
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